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Student Services Specialist – 12-20 hours/week
· NSLDS (National Student Loan Data System) enrollment verification 
· Managing ETS student accounts
· Sending VA information to the Business Office and following up to make sure it is processed 
· Printing Seminary student statements and insuring their accuracy
· Sending student bills to students 
· Helping students with questions and concerns in a timely manner
· Being a liaison between ETS Financial Aid and the Business Office
· Filing for Financial Aid office
· Providing assistance with Covid-19 environment measures
[bookmark: _GoBack]This position reports to the office of Financial Aid and the Director of Administration

If interested in applying for this position, click HERE
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